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Guidance for registration of foreign company 
with Danish Authorized Representative (AR)  
 
Step-by-step guide how to register as foreign company in the Danish producer responsibility register and how to appoint 
an Authorized Representative (AR) as EU company at the same time. 

 
  
 

Content 
 

Part 1 .................................................................................................................................................................. 2 

1.1 Criteria for registration ............................................................................................................................. 2 

Part 2 .................................................................................................................................................................. 3 

2.1 Register new producer ............................................................................................................................. 3 

2.2 Register Authorized representative (AR) .................................................................................................. 8 

2.3 What the AR have to do ........................................................................................................................... 9 

2.4 The producer can see the AR under the Menu Authorized representative ........................................... 11 

 

  



2 

 

Part 1 

 

Producers and importers subject to producer responsibility must register in the DPA-System producer 
register with information on, among others, master data, product categories, and quantities of products in 
kilograms placed on the Danish market. 

Registration must be made electronically on the DPA-System website no later than two weeks before the 
products are ‘made available on the market’. 

 Companies from outside the EU dealing in distance selling directly to end-users in Denmark must 
register directly in the DPA-System register. 

 Businesses from another EU country dealing in distance selling of electrical equipment directly to 
end-users in Denmark must register with an authorized representative with a Danish CVR 
number. 

 Companies can also enter an agreement with a collective scheme and have this scheme assume 
the practical tasks associated with registration. 
 

 Registration of authorized representative MUST be used by producers in the EU dealing in distance 
selling directly to end users in Denmark 
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Part 2 

 
Open www.dpa-system.dk in your browser. Click on Register new producer. 

 

 

 

Enter data in the input fields. Click on the button Save. An activation link is sent by mail. 
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Open mail from DPA-System. 

 

 

Click on the link to activate registration. 

 

Create username and password. Click Save. 

 

Click login at www.dpa-system.dk. 

 

  

http://www.dpa-system.dk/
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Go to Categories and amounts. 

 

 

Mark the relevant product categories from red to green. 

 

 

 

Press Save in the bottom of the screen. 

 

 

 

Click and sign the Confirmation to complete the registration. 
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Click Go to signing. You can choose: 
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Example: Sign with Touch Signature is shown below. 

 

Press Close. 

The registration is now approved by DPA-System and the Confirmation menu has switched to become a 
Registration Certificate. 
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Click on the menu Authorized representative.   

 

Fill in the details. Press Save new representative.  
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Then you get this: 

 

 

 

The AR will get an activation email. Click Activate. 

 

 

(Create company if not in the DPA-System. Se part 2.1.).  
 
Create and activate user. Fill in details and press Save. 
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Go to the Menu Accept producer/category. 

 

 

 

Click the green bottom to accept. 

 

 

The menu Producers now show who you are AR for.  
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