D PA system

Danish Producer Responsibility

July 2020

Guidance for registration of foreign company
with Danish Authorized Representative (AR)

Step-by-step guide how to register as foreign company in the Danish producer responsibility register and how to appoint
an Authorized Representative (AR) as EU company at the same time.
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Part 1

1.1 Criteria for registration

Producers and importers subject to producer responsibility must register in the DPA-System producer
register with information on, among others, master data, product categories, and quantities of products in
kilograms placed on the Danish market.

Registration must be made electronically on the DPA-System website no later than two weeks before the
products are ‘made available on the market’.

=  Companies from outside the EU dealing in distance selling directly to end-users in Denmark must
register directly in the DPA-System register.

= Businesses from another EU country dealing in distance selling of electrical equipment directly to
end-users in Denmark must register with an authorized representative with a Danish CVR
number.

= Companies can also enter an agreement with a collective scheme and have this scheme assume
the practical tasks associated with registration.

= Registration of authorized representative MUST be used by producers in the EU dealing in distance
selling directly to end users in Denmark



Part 2

2.1 Register new producer

Open www.dpa-system.dk in your browser. Click on Register new producer.
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Enter data in the input fields. Click on the button Save. An activation link is sent by mail.

Register as producer or importer
Company Information: Enter this at the feft side, including company contact details

Contact person from this company: Enter this at the rightside, and also enter the contact person name and email - this will also be the first user i the system. The contact person must be a person from the company entered in the right side

Company detzils

Company details Contact person details
User management
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Address Address?
Allocation - Maps
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Open mail from DPA-System.

Deor I

‘You have tried to register the producer TestSweden BR with vat.no: 123456789101 with the
Danish producer register at DPA-System

Please fulfill your registration by this link Activate registration

Sincerely

DPA-System
Davish Prodocer Responaiiy

Click on the link to activate registration.

Create and activate user

Fill out self selected username and password, and you will hereafter be able to login

Username

Please 1epeat password

Create username and password. Click Save.

Click login at www.dpa-system.dk.
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http://www.dpa-system.dk/

Go to Categories and amounts.

Home

Company details

User management

Category selection and reporting ~~ ~

& Categories and amounts

B Collective schemes

Declaration of re-export

Lo Annual report

4 Confirmation

Export data

Search

Mark the relevant product categories from red to green.

4. Large Equipment Household 3) Business (3} C’

Y

Amounts cannot be reported yet

5. Small Equipment Household (3 () Business @ C‘

Collapse ~

Press Save in the bottom of the screen.

Click and sign the Confirmation to complete the registration.

Company details

User management

Category selection and reporting

Confirmation

)

Export data

Search
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CONFIRMATION
Below is the company details entered in DPA-System's Producer Register

Itis a statutory obligation to have a registration in the Danish Producer Responsibility Register appraved by the responsible management of the company.

Emmg it Therefore, upon registration, the company must sign this form digitally:
Vb At Registration must be complete - . stating categories, quantities, emote sales, and brands - before the company's registration is finalised Completed registration AND submission of signed confirmation is a precondition for legal sale of products on the Danish market.
Note: Lack i this sid i i i tion will i ibility register.
Category selection and reporting
Company details Signature
Confirmation pany gn

=

S 123456789101

o
Testsweden ER
Addess

Alveg

Zpeote  ciy
2171SE  Stockholm
Web sadres
wrw.dpa-system dic
Company contac email
info@dpa-system dk
Gompany contactphcne
39155161

Registration confirmation

Document key: B8XFW-DOFFB-W2DHY-ZEEEM-IW1EB-MU1IF Show PDFZ3 | Download as PDF @

Document status: The document is pending signatures
Signature status: Pending your signature

Can't see the document? Click here

29028842 7
DPA-System /‘
\esterbrogade 6D, 4. D PA
DK-1620 Copenhagen system

Date: 08 Jun 2020

Dansk Producent Ansva

Below is the company details entered in DPA-System's Producer Register

Itis a statutory obligation to have a registration in the Danish Producer Responsibility Register approved by the responsible
management of the company

Therefore, upon registration, the resp i of the pany must sign this form digitally.

Registration must be complete - i.e. stating categories, quantities and brands - before the company’s registration is
I C i fion AND ission of signed confirmation is a precondition for legal sale of products on

the Danish market.

Note: Lack of submission of this signed confirmation and incomplete registration will cause non-approval of the company in the
producer responsibility register.

COMPANY DETAILS
Company name TestSweden BR

Click Go to signing. You can choose:

Danish NemID
Swedish BankID
MNorwegian BanklD

Touch Signature




Example: Sign with Touch Signature is shown below.

Sign with Touch Signature

Declaration and consent

¥itn my signature | accept the < il detes in the following documents

fied by their document prographic hash value.

pt, that my full name, my current IP address 3nd my public certificate is
digitally saved and stored, with the purpose of proving the validity of the signature.
The information will be embedded in the signature and will thus be avsilable for
everyone who has access to the signed material.

User License

accept the e
Signature Platform:

Penneo Digit

https://penneo.comieula

Documents being signed

& Draw = Image

Create a text-based signature

‘ Dorthe Holmstram ‘

signature

Dorthe Holmstrom

Sign Documents

Close

Press Close.

The registration is now approved by DPA-System and the Confirmation menu has switched to become a
Registration Certificate.

#|® | 0 & Comprleswmni

REGISTRATION CERTIFICATE

DPA-System hereby confirms that TestSweden BR has made a registration in the Danish Producer Responsibility Register in order to comply with the of producer for WEEE, ELV.

Home

June 2020. The certificate is valid through next of 31 March.

sy This registration is a precondition for the producer’s o importer's legal sal ‘within the product below on the Danish market. The registration is searchable on www dpa-system dk
User management . 8
Company details Categories
Category selectionand rparting. "
Sweden WEEE
oot
o
4 Large Equipment Househoia Bustness
123456789101 e B pen
Statements
TestSweden BR.
‘Export data ; BAT
Alveg ELV
e Zipcode

2171SE  Stockholm

Web sdde
wyrw dpa-system. dk
Company conactemai

info@dpa-system.dk

‘Gompany cantact phone:
3915161




2.2 Register Authorized representative (AR)

Click on the menu Authorized representative.

1),
DPA... s b @ 4 S

Authorized representative

Since the company entered a VAT number belonging to a EU / EEA country, you must appoint an authorized representative (AR) in Denmark.

The authorized representative will be legally re ible for all regulatory requi related to the company's producer responsibility in Denmark. The authorized representative will have full access
to manage your registration, including responsibility for master data, system users, volume reporting, audit attestations and possible relations to collective schemes etc.

Enter Danish CVR no. And press the button to the right. Once all information is filled press SAVE.

A request for appointment as the authorized representative will now be sent to the specified e-mail, the recipient can accept or decline. If you have not already made contact with the authorized
Tepresentative, please make contact in order to make an agreement.

O Company details

B Company details

M Authorized representative

The certificate is only vali

esentative is atta

4 Brands

At leas

ies hastot

User management

Category selection and reporting

Confirmation

Export data

Search

Fill in the details. Press Save new representative.

Send new request to authorized representative

Company detals

CVR/VAT

Company name

Zip code city

Web address

Contact person details

First name
Lestname

Company contaet email

info@dpa-system.dk

Company contact phone

39155161




Then you get this:

You have a pending request for:

CVR/VAT

Company name
Dansk Producentansvars System

Address
Vesterbrogade 6D
4

Zipcode City
1620 Kohenhavn V

Web address

Company contact email
info@dpa-system.dk

Company contect phone
39155161

2.3 What the AR have to do

The AR will get an activation email. Click Activate.

Danish Producer
[x] Horekik, el Responsibility
tryk og hold, for

Vesterbrogade 80, 4.
2t downloade DK-1620 Kbh. v

billeder. Outlook 445 3815 5181
SR AT info@dpa-system dk
www.dps-system dk

Dear ,

Producer TestSweden BR with CVR 123456789101 would like to have you as Authorized
representative. Please login to website and approve your relation

You can activate you account by this link Activate

Some description

Sincerely

DPA-System

Denish Produser Responsibility

Vesterbrogade 8D, 4. DK-1620 Kbh. V. TIf. £45 3015 5161 @: info@dpe system.dk wew: ww dps-system dk

(Create company if not in the DPA-System. Se part 2.1.).

Create and activate user. Fill in details and press Save.
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Create and activate user
Fill out self selected username and password, and you will hereafter be able to login
Home
Uzername
Company details
User management
‘Password
Category selection and reporting
Repeat passward

Confirmation

Export data

Company details

User management

Producers

# Producers

= Accept producer/category

Export data

Producer requests

‘Accept or decline the requests from producers. An email will be sent to the producer with your answer.

Pending requests

Company name: CVRIVAT:
TestSweden BR 123456789101

Click the green bottom to accept.

Attached producers

CVR/VAT Company name *

123456780101 TestSweden BR

Overview of attached producers. You can log ind as a producer and manage their registration. Be aware, that the producer must be approved before you have access.

The menu Producers now show who you are AR for.
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2.4 The producer can see the AR under the Menu Authorized representative

a0 ] pomimees

Authorized representative

Since the company entered a VAT number belonging to a EU/ EEA country, you must appoint an authorized representative (AR) in Denmark
T i rall lated to

ible f

volume reporting, audit attestations and possible relations to collective schemes etc.

Enter Danish CVR no. And press the button to the right Once all information is illed press
O Company details o

in Denmark.

SAVE

A request for h now be sent

D Compeny cetails .
Chosen representative

M Authorized representative.
evraT
¥ Branas

Dansk Producentansvars System

% User management

Vesterbrogade 6D

O Category selection and reporting N
Zpeote cay

B confrmation 1620 KobenhavnV
[r—

[ S Company contact email
info@dpa-system dk

Qe Company contact phose
30155161

Deiete auhonized representaiive

d e-mail, the recipient can accept or decline. If you have not alreads

with the authorized

have full access to manage your

for master data, system users,

in order to make an agreement

DPA-System
Vesterbrogade 6D, 4.
DK-1620 Kbh. V

Denmark

phone: +45 39155161
e-mail: info@dpa-system.dk
web: www.dpa-system.dk
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